Williamy Cassidic Churchy of Eng,land:
PNmam(y School,

Attendance Polwzy Statement,

Life inv all Fullness’
(John 10:0)

As a school, we want to proaide learers with the very best education. To- let
core value of love underpins all thab we do. Our school s Christ-centred and
our core; Christian values of love, respect, courage, sewweandmes&hmﬂow
U\:\oug}wewer\g/ospeotoj;sdwobl%& It s onv this bedrock that we
education for our whole school family. V\/ewanbouneni‘ueschool/
px\e,ciou&loved;ond;vahwd/.



Introduction

maky have. Itwﬂ\elegabmpon&bxhbgodﬁwergpw\enﬂmbonwk@mﬂw
child receimes that: education. Our school wision s ‘Life irv all, Fullness” and, we

mewx&ﬂwwchddmstaﬁ:md;wexgdogﬂwbthescho&wopem enceepl v

S’wbemenbovﬁlntenb

Webdm»eﬂwbdbpupd&be(wﬁto&mregulansc}wobaﬁendam S’(a&ﬁpup&l&
o}ﬂws&w&wb}a&h&fﬂg@’gwmmaﬁa@mﬂm
mmmwmmwmmm@m@ We
mnbounsdwobconmwubgtohmea; l%ewollzfﬁulh\@s& r\egulanattendamob
chances. DFE wmmmwm%wm&
to those withs the lowest: attainment. EEF research, also demonstrates
@du*ectcom\elahombd]uefmg@odaﬂendmand/attaum

GuidunwomWO{\kir\gTogdh@bImp:\oveAﬁendanw

hitpsi//assets.publishing.service.goruk/media/66bf300dal. [ fcl c23esbdlb/ Work,
mtoqﬁﬂwtomvesdwobaﬁendance Au@usb ZOZLDdL

Sums}ulbgbeahng/ﬂwmotwuse&oaﬁabsmandmmvmgbwvmto
ottendumobhomwsd\oobor\m\eb:\oad@ all stakeholders to work
canbmobMdH/AU/stakﬁkwlden&shouldufonhtogfﬂm@to

l. MONITOR:RMWWW%WWO}W

2. EXPECT: Aspire to high standards of attendance from all pupils and,

and build, v culture: where all cany, and, want to, be iy school and,

3. LISTEN AND UNDERSTAND: When o patterr i spotted, discuss with,
a&s@kdw[dmwmw%togﬁh@tomolweﬂm


https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf

.. FACILITATE SUPPORT: Remosme barriers v school and help pupils
where absence is o symptom of wider issues.

5. FORMALISE SUPPORT: Wher\eabsmwper\skst@and/vohmtwgalppoﬁa
ond/nmd)sbep&

6. ENFORCE: Whﬂ@a&oﬂwomhawbwwefﬂwmmw\t

School Eocpectablon&

. DWNM@MWWMW%W
highatta\donc&
. AppomtomAﬂ:endamChampwmabsemmbeodﬂ\shpM
e Hamve a dear school aftendance policy, which all staff, pupils and
carers undenrstands

px\ocees@s/lmplaw’w upabfsenw

o Regularly monitor and analyse attendance and absence data to- identify
effective strategies i

. BMWM@M@MM@,W%MW%@M
to- attendance and work withy families to- remose thermu

+ Share information and work collaboratisely with, other schools v the
ane@,lomLauﬂmmhe&andoﬂn@@xiemaLagmmuhmabsenwwab

LocoLAuﬂ\oNhé/Mauﬂnined;deol&

WWCMCW@EWPWSMMWWM
WWDWO}N&MMDWMMSMWMMASQM
auﬂ\o(\tg,mmtauwd;sdxooh mmt}wbwbouﬂwm@aﬁaidamw
absenf@&smApup&Lw&haﬁendambMQO/wdasseda&@p@s&ster\t
absentee:



* 1" day response

* Regular home visits

* Regular (and more than 1) meetings to discuss concerns and support. These must be
minuted and include an attendance improvement plan

* Attendance plans must have SMART targets and detail the support to be given

* Parent and pupil views must be evidenced

s Escalation to the senior lead for attendance in the school e.g records of meetings/logs

* Details of reasonable adjustments — Academic/ pastoral/ Adjustment to school day

#* Use of Alternative Provision (where appropriate)

* |Information and support given relating to any SEND need

Tier 2 — Support from other agencies

Advice and guidance from the school support adviser

Offer of early help (Help and Support)

SMART referral (if appropriate)

Request for outreach for pupils with SEND needs, for example SEMH support
Specialist referrals to other agencies, for example, mental health, 0-19 service etc
Reviews for EHCP pupils where appropriate

Referrals of a safeguarding nature, for example MACE, CHUBB

Evidence of attendance being discussed at other meetings e.g., CIN/CP/PEP

Please use the email address below to make the referral if the above
support has been given and the attendance has not improved
significantly, and the rate of unauthorised absence remains high.

Please also email the evidence for the referral to

Expectations of Local, Authorities
As o minimumy alls locals authorities are expected, to:

Rigorously track local attendance datas to- desise o strategic approachs to-
W .
Hweo;deooLA’d‘endoanuppor\tTeormuﬂnidmpxovidﬁ&ﬂw;



withirv the areaw

TWSWMWWWWMWWM

whex\ene,ededztotackleﬂ\ewumodﬁabsenmwandunbloohﬂ\e
barniers to- attendance.

L interventions take attendance intervention ( the

MWWWWWO}WW@MWW
their Virtual School.

TheRoleo,LH\bGover\runq/Bodw

Th@GowwgBodg/mogmﬂwmmpmmooﬂs&wobaﬂbndamand
px\onwttytbams&ﬂwsdwobs/eﬂws/ond;polm

. Emm&@mwwmmmydm

. RWWWWWW\Q@WMW
cohorts who needs b most

» Ensure school staff receive adequate training on attendance

+ Share effective practice on attendance management and improsements
across schools

The Gormerning Body, therefore ensures our schools

. Ha&maﬁendanc@pohogwhwhmaei&th@@xpednhon&ouﬂuwd/w
‘Working Together To Improse School Attendance (August 2021.):
hﬁw//a&%o@hdwmwu&/nwdw/éébﬁ@@d@hﬂchoZB&bd]
b/V\/ﬁm%g M@ to. improae, school, attendance, - Agggg@ 202l .pdf

. Rmmw%wmm@mw
and admissions.

. WMWMWWMWWWW%
pohce/and;ﬂ\@vohmiwgand/

. WWWWWW&W@M&M
or cohorts who needs b most.



https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf

. EWWWWWWMW

mdudmg;

pmcesse&

TW@@WWmmemWWM
mo;\ked;preeentor\abse’\h Fr\om|qt}“Augu5t202L alLschooL&mustadher\e/to

and, information sysww (SIMs). From 19t August 2021, enveny
MWEWMMU\WWWWWW
trusts.

dag/,a&wa&wd:ended/wlaw Pwhculanattexdloms}wdd;bepa@
mm%mg@@ommdbﬂwgw@mmdmn@o}wm In
omondanoeu&ﬂw[egislah@meodwdas&wsd\oobha&mdeohm
i .Itl&sc?wobpolwg;ﬂwbregis&w&mcompl@fedbquSMGndJOS
mmwwub@mwltwwmwmd@mmmwmm
W@MWWWWWWW@WM
ammng;lafewwousbé/dxwptfhwomwof\hand/ﬂwboaﬁoﬂwm Oux\polmg,us/
to- encourage . Fwermnui'f,&wdl/b@oﬂocafedtﬁonnegwhnﬁm
pwpose&ab’d\ebegwwmgzooﬁeﬂt}vs&&om CPuldmuﬂlLber\eW\ded;a&bang/
ha&tokmplmpundmal@mubemomtoned)omaw

Procedure for Reporting as Pupil, Absence,

It ts the responsibility of the parent/carer to- informy school of the reason for a
child's absence. Werequestnohﬁcahoma&soma&pos&bleﬂwbﬂwchld/unlb
be, absent fromy school. A telephone call, to- the, school office enables the absence
to be: appropriately recorded. W@WMML&W%@O}
absence ands a likely date when the child will retury to- school is '
(contendt dependent). If a child s absent fromv school and the absence has not
MWMMMMW%MW‘WW’WW
parents/carers to- ascertain the reasorny whiy o child s nob v schooli School,
monitored. Home visits may also be conducted during o first day of absence if
there is a safeguarding concern




Unauthorised, Absence Processes

Onlg;ﬂwschoobunﬂm%wnte@o&ﬂwe@mmappxweabwm,not
carers. The}actﬂwbwpwmt/oamha&o&ﬁer\ed‘@noteor\oﬂwn
notification colLonpe:wxaLooniud&)Wr\dahomtoo; '
W%WMW%@WWMWI} oﬁa\(ﬁwﬂw
uweshgﬂhmn doubt remains about the
ab all - quabsawwmustbefx\eai'edja&umﬂwwed;.
Fr\om/’fh,e|qﬂ” August ZOZL o fine will be ssued to parents/carers by local,
authorities if o child misses S days of school for unauthorised absence within
a0 weﬁl@pﬁr\od Th&edug&mbeﬁwwnsmuhwedag&(tﬂmhmem)on
a combination of S days v total across o/ 10 week period, (iregular attendance).

Themstﬁnwwpuw@noﬁwi&ls&wdzofohtammleawo&'
attendance the cost will be £80.00 L}pa@unﬂmadug&ovﬂéOOO L}pcwdf

withiny 28 days. The fines apply per parent, per child, e.g. 3 siblings would, result
irv eachy parent receinving three separate fines.

Th&seoond;hnwa/pmol@nohwwtssuﬁd(wﬂ\m3 g.eax\s;)(ﬁonter\mhm&lﬁame
ovuv\egulanatbendanoe/’d’wamowlbunﬂzbeﬂéooo p@\pax\ent,pa\dmldpa@
uAi‘hm28dag& Nodxscounbt&o&ﬁer\ed

The third, time an offence is committed, (withiny 3 years) for term time leare or
Wm@mmwmmmmmmmm
to the magistrates courts Magistrate, fines can be up to- £2,500.00 per
chddACazse&(ﬁoundgwltg/ magsbufwcou;\tcamshowma/@mn@

DBS wb&mi&duetow}odmtosa}eg&wdm&uldsedmﬁom

Authorised, Absence Processes
AWWW%MWWMWWW
o}lwmrmg;ar@wges&wobbasedwo&damWenwsbbeal&tw
e,m,e,r\gmg/ patterns of authonrised absence. We authonrise,  absence
uﬂrwewearesahs}wda&toﬂwexplamﬁmwo&ﬁa\e@ Abwwe&
lorv has beenv provided will be treated, as unauthorised. No offence i
committed, whereby o pupils of compulsory school age is fromy
ing school by, reasor of illness. If school s satisfied thab s pupil is absent
w&M%W%WM%W%MWMWW

dweahs}wdﬂwvﬂwabwmwdbbebmfeda&muﬂwmwm‘eﬂmw

‘Attendance Champion/ uﬂbhaweunﬂuthﬂtowbauﬂwomtg/aﬂa\dﬂnwomi
sa}eguaxdmg;teanuInﬁ @ pupil is absent for o prolonged: periods or the school
a pattern emerging, early contact will be made.




oubsud@ no'rmalzsdwobho{u\& Whex\e/o;pupALL&
butﬂfimha&’toaiimd;am schoobne)ed;takenoaohm
PUP&L, mewmsm@@s&w&m

' of

PWWWW@%MAWRWFM uﬁudv’dwgmagobtom
for any purposes Itnuwtbecompletedar@neiw@tothe&ﬂldf&das&teadw,
Mwwdl/ﬁomwdtbfo’dweschoobo%w@, begoveth@ab)smwl&bakm The
det@adwwthmwwﬂx@absmwwﬁstm The Headteacher carv
unauthonriseds

Lateness

We;ad‘i»dgdiscoumg@[aibmah AWWWWWW
d%wlhm wemag/keepr\egxster\& }onmneasonobl@pamdFonr@gstm
to meary anything at all, (ﬁuwwhnerrwstbebokmomlab@w\fml&Todo
enmumg,eoﬂwnpupil&tomlat&Th@Heodfﬁa&wmanmionmvﬁol&
atkentions will, be paid to- emerging patterns of late arival. Where o pupil does
amwlabe/and/mwse&r\egwb\ahom hwor\h@px\esenceomsdbunlbshlbneed/to
be noted for purposes of emergency exacuation Ang,oneax\rwmgxlatermmb
report to the office.  Childreny arriving late to- school will be recorded, withy a
themvto school Inv responding to- lateness, we wills of course need, to- take: account
o&ﬂw&mdw«duabcumtanmo}ea&vcas& Imsommstanpe& Wmﬁ’
for-the child's persistent lateness the Headteacher wills works with the, family and,
encternal



Attendance RW

FrormSeptmxbaZOZL dLschooL&hwebeemmMmhmﬂgmued/omtoa/
w}uchhrxk&dwedhd/toﬂ\emdu&mand/vubwemblemm
abStocktomBomughCow\uL Amoﬁaﬁmwmmm@wm
bgﬂweHeadieach&/AﬁendaanhampwmwhnewﬂugwdanwO&m

‘V\/orking/ Togd:}\a\to Impx\ove/ School Attendance - Augu;st 2021, .
RM@' Good Attendance and, Pund‘u—uhba{'

ottendamond/pw\[ﬂwhig We, use both intrinsic and, exctrinsic: motimation to
celebx\at@aﬂendanoeand/punduahtgwc&ebrahomwm We celebrate
ottendarwewb»owag& Lndwuduallg/ond;a&o;dafs&ooueoﬁwe The ‘class
collective’ appx\oach enables a competitive element to be br\oughtfo the
celebration, worship each week withy a visual class leader board, and, o class
tx\op}vé, Th@(ﬁmstdas&foneadmthefopoaﬁﬂw@[ﬁad@bowdwdbmm
enrichments o}’dwwdwoosmg; ahgnedwiﬂv’dweschoobvisim).EEF
KS2. Ommmwwmmwwmwmm
M\OOMGJOO%QMQMGMWW The childrerny who- achiese 00%
ottaidameachtamompx\eser\taiuﬂﬂv@w\ﬁﬁpatawc&ebxnﬁomw o)
Anrwal 100% w%mtwand;pwgmmgxmmabﬂw@md/o&ﬂw@Summmm

The School Admission Registe»

Th@sc}wobadmbs&omr\egwtﬂ\ sometimes known as the the school rolll, must
b@kﬂptwomondonwuﬁﬂmth@Sd\oobAﬁawdanw Pu;prRegxsi‘pohom Emgland
RWWZOZL Regulailmiset&oubﬂwcontent&oaCﬂ\eadnus&om
bemter\ed;omfh@adﬁus&omhegwber\ The admission register must be keph
electronically,.

st&mb(ar@@pumw{ﬂwwmhﬂbooﬁﬂwpupmsaﬁendam

WL&WWM@M%U\@W@MMU\@M Names
MW@W@WW%WMW@W%
%MWOF%WWWAWO&F@‘O}@W@WMW
Before: o pupils carv be registered ab v school the parent; (or prospective pupil)
the pupils attending the school on that dawy. Imﬂwnmmbadms&on&r\ound;,

9




Th&malsobeﬂ\ewsewhmﬂwlocabauﬂw@worduwbewgw
the locals authority. In accordance with regulation 13 (I) to- (3), a school must
mak@@r\ehxmtoﬂ\e[ocabouﬂwd@wiﬂ\UwS daxd@oaﬁadduxg/a/pupiﬂs/nmto
the admission register (a New Pupil; Return) and must ' '
S&wol&musthmdﬂwepaﬁondd&ad&oaﬁmgpupmabth@sd\oobwﬂ\e
pupll

e Full name

. Name’dxewpiLuse&abschooL

e Sex

e Address

. Th@}uummorldaddme&o}eadvo?ﬂwpupw&pam
lrvan/eme,r\g,en@g/.

Th@D}E'sodmwﬂwbmmsomblgpx\acﬁwbl& schools should hold arv

. Do%/,monﬂmand/g,eanoaﬁbuﬂv
. Dawnwmﬂvor@gwpo}ﬂwpupw&stwﬁr@dﬂgobﬂwsc}mb
. Nmmm%%mm%wm%w

WM@M%@WW%MMWWWW@W

e The address
. Th@dﬂteuhmfh@pummumm@wm

Whae@pamuﬂﬂvmbo}@pupw&aﬁawdamhﬂ&to@%s&wobﬂwb
. Themmq‘ﬁﬂwoﬂwsdwob
o The date when the pupil began or will, begir attending that: schools
Thi&alsoopphe&uﬁweﬂws&wob&s&&wwﬂwpup&toaﬁﬂ@anoﬂw

edmhombne@o&ﬁ%du@om&gmodd@mﬂgm@edw)

10



Maintaining the, Admission Register

Itt&wtabﬂwbﬂwadrm&s&omnegxstept&kept to date. Schools should
mwsbensw\et}w register s amended/o&soomo&pos&bl&ApupiLs/
WWWM@MM%WWM@WS@LMW
regulation 9 of the: School, Attendance (Pupil; Registration - England) Regulations
202l.. When, any of the situations seb outs i regulations 4 occurs, the pupl's
wnemstbeddde&AwpiL’&mmustnotbemwedoﬁohwoﬁwmm
and, doing so could, constitute off-rolling. In accordance with regulation I13(L.) to
(6),@5dwoobmu5tmak&@heiwwtofhelowbwﬂwmbgw¥wn@pupiﬂ&namet&
MMM%WMWM(@DWRM) This does nob

where the pupil’'s name is deleted ab or after the end, of the last term of the
school year when they are inv the school's most senior class (for example; pupils
who leanve primany school ab the end of Y'ear 6), unless the local authority has
requested, suchs informations Where o, school notifies the local: authonity that a
WL’&W@M&@&MWWWQ&S@MWW

e Full name

e Address

-Atleosbmtdep}wwnumb@bguﬁudvamé/pmenbﬂwpupmwm@
' i if opplicable; the pupil

liwes withy can be contacted inv arv the s
FutUJ\eaddp@s&ﬂmemormdloddpes& the whoﬂprupdu&

o If applicable, the name of the pupil’'s other school and, when the pupil,
begar, or wills begin to- attend the school

who & a registered, pupil and their attendance at ary giver time. A pupil’s
WW%W@M%WM%W’SWL&W
from the admission register. Where o pupll is transferning to- another schooly the

Attendance and Absence Codes

National codes enable schools to record, and, monitor attendance and absence
irv o consistent way and are used to- collect statistics throughs the School, Census
sg/sterm—l-he/data;hdp&sdwol& lowbauﬂwmhe&and;ﬂwgowwmenttogam
delivery of education.

Code / \: Present, at the school / = momning session \ = afternoon session
Code L: Late arriral before the register is closed,

11



Code K: Aﬁenduxgedumhompxmmmgﬂdbgﬂwlowbwthom@
Code V: Aﬁmdmg;omedxmhorwbw&bo&

Code P: Par\hupahngzumax actimvity

Code B: A&axdulg/mg/oﬂwappxwededumhm

Code Cl: Leawo}abwm}of\ﬂ\epw\poseo}pm\hupaw r\e,gulated
performance or emplogmmt
Code M: Leowo}obwwe}onﬂwpwposeo}oﬂer\dmg@medmbovdﬁntab

appointment
Code Jl: Leaweo}ab&enw}o&thepunpos&o}aﬂendmgmmt&ww}o&
}ooadmwswmtoonoﬂrwedumhorwbuwhmhom

exnplogmmb
Cod.e/.S: Lemweo}absenw}ovthepxmposeoaﬁsmd%{ng/}ohapublw
escamination

CWX:NWWM%@WWWMGM@M

CM&CZ:LWO}M}O&@W@MWWLW%@
time timetable

Cod.eD:DuaLr\egisw\edaborwﬂwr\sdrwoL

Code C: Leameoaﬂobsenm}on@mephmdummsmnw

Code T: Pox\enbh\amelhmg/}ovooaipahﬁnal;pwpose&

Code R: Reli

CodeI.IUnes&(notmedxmLondmtaLappanimM)

Cod.eE:Suspend@d/onpﬂ\rmnﬂ\ﬂg@xdudfdz

CodeQ:Unabl@foaﬂend;fh@schoomeus@o&@lad@o&m

arrangements

Code Yl Unobletoaﬂ’enddwfobunspontmmﬂgp:owd&dnotb&ng
armailable

Code Y 2: Umbl@foaﬂex@du&fomd&p:@odd*&upﬁomtob\ameb

Code 7' 3: Unabl@foaﬁend;du@topw\toaﬁth@schoobpm;mse&ban%dmed;
Code YL, : Unobl@toaﬂff\d/dwtoﬂwew?wl@s&wobsd@bangwmpﬂiedbg
closed,

Code ¥'5: Unable to aftend as pupil s irv criminal, justice detention

Code Y6: Umbletooﬁa@@amdamuﬂﬂvpubhoheaﬁhg&damo&law
Code Y'7: Unable to- attend because of any, other unamoidable cause

Code G: HWWWWWM

Code N: Re@somﬁonob/serwenotgd;eetablw}wd/

Code O: Absent v other or unknowr circumstances

Code U: Arived, irv school, after registration closed,

Code Z: Pmspeom/epupmnotmadmwswmnegww

Code #: Planned whole school closure

Relemant Government, Guidance:
PWW@WMM&MWM
CMdmrms&ng/wedumhom

12



P

o Exclusion from maintained schools, academies ands pupil referral, units rv

England

. Supmepwl&obs&woLunﬂvnwdmLcondmon&

a;goodedumhm}ovchddxmuﬂnocannotattend/schoob

) beoamo}heolﬂmn&ad&
. Pmnwbng;and;suppo&mg;mm@heaﬁhond;wdlbeng/wschoot&wxd
colleges

by the, Governing Body: April, 2025

olicy
Date}ov Reaieus APJ‘{L 2026
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Appendix 1

WILLIAM CASSIDI C.E. AIDED PRIMARY SCHOOL
REQUEST FOR ABSENCE DURING SCHOOL TERM TIME

I/We request that the above named child(ren) be considered for approved absence from
William Cassidi C.E. Aided Primary School on:

.............................. 100 R PP (inclusive)
Proposed destination: ............cooiiiriii i

Exceptional circumstances which determine the request for absence during term time:

D1 (-

THIS FORM IS TO BE COMPLETED BY THE PARENT/GUARDIAN AND
FORWARDED TO THE HEADTEACHER BEFORE THE REQUESTED PERIOD
OF ABSENCE TO ENABLE THE REQUEST TO BE CONSIDERED AND A
REPLY TO BE MADE

THE HEADTEACHER MAY NOT GRANT LEAVE OF ABSENCE DURING
TERM TIME UNLESS THERE ARE EXCEPTIONAL CIRCUMSTANCES. THE
HEAD TEACHER WILL DETERMINE IF THE CIRCUMSTACES ARE
EXCEPTIONAL FOR EACH INDIVIDUAL REQUEST.

Name of Child(reNn): ... e
SCNOOI Y AN
Period of absence requested: From: .......................... to

Absence: authorised/not authorised

Signed: L Head Teacher Date: .............



