William, Cassidi, Church of Englund
Primam(,y School,

Attendance Poliwé, Statement,

Life in all Fullness’
(John 10:0)

As a school, we want to proaide learers with the very best education. To- let
core value of love underpins all thab we do. Our school s Christ-centred and
throughs exsery, aspect; of school lifex Itt&omﬂu&bedrod@ﬂwbwepxowd&am
enccellent; education for our whole school family. We wank our entire; school
px\e,ciou&loved;ond;vahwd/.



Introduction

maky have. Itwﬂwe@gdmpow&hbgo?mgpwwﬁ/mb&nwk@mﬂww
child receimes that: education. Our school wision s ‘Life irv all, Fullness” and, we

mewwﬂﬂewchddzmustaﬁ:md;wex\gxdogﬂwbﬂ\escho&wopem enccepl v s

S’wfunmboaﬁ:[nbeﬁb

Webdxoweﬂwba&p«xpd&be(\eﬁtoﬁrmmgulansc}wobaﬁaﬁam S’(a%pup&l&
o}ﬂws&w&wb}a&h&fﬂg@’gwmmaﬁa@mﬂm
Mm@n@mwm@mmmmm@m& We
wanbow\sc}wobcmmwubg/tohmeo} h&ewoll/(ﬁulh\@s& r\egulanattendamob
chances. DFE WWWMWM%WW@
to those withs the lowest attainment. EEF researchy also- demonstrates
@du*ectcom\elahombdnwvgcodaﬂendamand/attaum

GuidarmomWorking/Togfﬂwa\foImppoveAﬁendonw

hitpsi//assets.publishing.service.goruk/media/66bf300dal. [ fcl c23esbdlb/ Work,
mtoqﬂ}wtomvesdwobaﬁendance Au@usb ZOZLDdL

Sums}uﬂgbm@ﬂwmmwo}abs@wandmwmto
attendmweobhomwsd\oobor\m\eb:\oad@ all stakeholders to work
anbmobNdH/AU/smkf}wld@&s}wuldmtogfihﬁnto

. MONITOR: Rugorousbguse/aﬁ,endmdamto@enh}g/paﬁa%o}poon

2. EXPECT: Aspire to highs standards of attendance from all pupils and,

and builds v culture: where all cany, and, want to, be inv school and,

3. LISTEN AND UNDERSTAND: When a, pattern is spotted, discuss with,
a&s@kdw@mmw%bg&h@tomdweﬂm


https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf

.. FACILITATE SUPPORT: Remose barriers v school and help pupils
where absence is o symplom of wider issues.

5. FORMALISE SUPPORT: Whﬂ\eabsenwpﬂ\swt&and;voluntwgalppo{\t
ond/nmd)sbep&

6. ENFORCE: Whﬁr\eolboﬂwnomhamebwvemhausted/and/suppm\t

School E'xpeotahon&

. DWNM@MWWMW%W
highatta\donc&
. AppomtomAﬂ:endamChampwmabsemmbeodﬂ\shpM
e Hamve a dear school aftendance policy, which all staff, pupils and
carers undenrstands

px\ocees@s/lmplaw’w upabﬁenw

¢+ Regularly monitor and analyse attendance and absence data to- identify
effective strategies i

. BMWM@M@MM@,W%MW%@M
to- attendance and work withy families to- remose themu

+ Share information and work collaboratisely with, other schools v the
mb@ax%o%@o%@@ﬂ@mbag@nmuhmab&mwwab

LoooLAuﬂ\oNhé,Mainmmed,deol&

WWCMCW%EWPWSMMWWM
both the Diocese of Newcastle/Durham ands Stocktor locals authonity. As a local,
auﬂ\o(\tg,mmtauwd;sdxooh mmt}wbwbouﬂwm@aﬁamdamw
absenf@&smApup&Lw&haﬁendambMQO/wdasseda&@p@s&ster\t
absentee:



* 1" day response

* Regular home visits

* Regular (and more than 1) meetings to discuss concerns and support. These must be
minuted and include an attendance improvement plan

* Attendance plans must have SMART targets and detail the support to be given

* Parent and pupil views must be evidenced

s Escalation to the senior lead for attendance in the school e.g records of meetings/logs

* Details of reasonable adjustments — Academic/ pastoral/ Adjustment to school day

#* Use of Alternative Provision (where appropriate)

* |Information and support given relating to any SEND need

Tier 2 — Support from other agencies

Advice and guidance from the school support adviser

Offer of early help (Help and Support)

SMART referral (if appropriate)

Request for outreach for pupils with SEND needs, for example SEMH support
Specialist referrals to other agencies, for example, mental health, 0-19 service etc
Reviews for EHCP pupils where appropriate

Referrals of a safeguarding nature, for example MACE, CHUBB

Evidence of attendance being discussed at other meetings e.g., CIN/CP/PEP

Please use the email address below to make the referral if the above
support has been given and the attendance has not improved
significantly, and the rate of unauthorised absence remains high.

Please also email the evidence for the referral to

Expectations of Local: Authorities
As o minimumy alls locals authorities are expected, to:

Rigorously tracks local: attendance datas to- desise o strategic approachs to-
W .
Hweo;deooLA’d‘endoanuppor\tTeormuﬂnidmpxovidﬁ&ﬂw;



withirv the areaw

Tax\g,etmg/Suppm\tMeeﬁmg& WWWM\&MS&\OOL&W@M

whex\ene,ededztotackleﬂ\ewumodﬁabsenmwandunbloohﬂ\e
barniers to- attendance.

L interventions take attendance intervention ( the

MWWWWWO}WW@MWW
their Virtual School.

Th&Roleo}CthbGovex\ninaBodw

Th@GowwgBodg/mogmﬂwmmpmmooﬂs&wobaﬂbndamand
px\onwttytbams&ﬂwsdwobs/eﬂws/ond;polm

. Emm&@mwwmmmydm

. RWWWWWW\Q@WMW
cohorts who needs b most

+ Ensure school staff receire adequate training on attendance

+ Share effective practice on attendance management and, improvermnent
across schools

The Gormerning Body, therefore ensures our schools

. Ha&maﬁendanc@pohogwhwhmaei&th@@xpednhon&ouﬂuwd/w
‘Working Together To Improse School Attendance (August 2021.):
hﬁw//a&%o@hdwmwu&/nwdw/éébﬁ@@d@hﬂchoZB&bd]
b/V\/ﬁmgg @@@ to. improwe, school, attendance, - Agggg@ 202l .pdf

. Rmmw%wmm@mw
and admissions.

. WMWMWWMWWWW%
pohce/and;ﬂ\@vohmiwgand/

. WWWWWW&W@M&M
or cohorts who needs it most.



https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf
https://assets.publishing.service.gov.uk/media/66bf300da44f1c4c23e5bd1b/Working_together_to_improve_school_attendance_-_August_2024.pdf

. EWMWWWWMW

mdx@ng

p:oo@ssw

TW@@WWmmemWWM
mo;\ked;preeentor\absenh Fr\om|qt}“Augu5t202L all/schoot&mustadhepe/to

and, information sysi‘xam/ (SIMs). From 19t August 2021, enveny
MWEWWMWWWW@WW
trusts.

dag/,a&wa&wd:ended/wlaw Paﬁ&culanattexdloms}wdd/bepa@
mmwmmmwmmmmdm@o}wm In
om*danceu&ﬂw[egislah@meﬂdwdas&wsd\oobha&mdeobm
i .IthMMW&mWMWqOSMM|OS
mmﬂ\eézuﬂub@sawedltl&wpou%tomd@mmmhgonchddmwho
m@MWWWMWWWW@WM
mmng;lafewwousbg;dxwptfhwmmum%and/ﬂwboaﬁoﬂﬂm Ounpolmg,us/
to- encourage . Fwerrunuib&wdl/b@ollocafed(ﬁonnegwhnﬁom
pwpose&obﬂwbeguvungo&ea&vses&mu Chddmwdbber\eco{\ded;a&beu\g/
hﬂ&tokmplampunmmbguﬂubemomtoned/mmw

Pr\ocedw\eﬁor Renor\blna/ a PuDiL Absence,

It is the responsibility of the parent/carer to- informy school of the reason for a
child's absence. Wereqpestnohﬁcahoma&soma&pos&bleﬂwbﬂw&uld/unlb
b@abs&qb(ﬁr\omsdwooh Afdeﬁmeca&toﬂweschoobo&ﬁmenablmﬂwab&enm
to be: appropriately recorded. W@WMML&W%@O}
absence and o likely date when the child will return to school is i
(contendt dependent). If a child s absent fromv school and the absence has not
bwvnepa%dﬂm&wsdwobuﬂ&wmde&ak&‘@stwsporm’andtd&phm&
parents/carers to- ascertainy the reasorny whiy o child s nob v schooli School,
monitored. Home visits may, also be conducted during o first day, of absence if
there is a safeguarding concern




Unauthorised Absence Processes

Onlg;ﬂwschoobunﬂm%wnte@o&ﬂwe@mmappxweabwm,not
carers. The}octﬂqab@pwewt/mha&oa@er\ed‘@noteor\oﬂwn
notification colLonpe:wxaLooniud&)Wr\dahomtoo; '
occeptﬂwexplamhomo&ﬁer\ed/a&@vahd/ream(ﬁonabseno&loﬁ oﬁa\(ﬁw‘ﬂw
uweshgﬂhmn doubt remains about the
ab all - quabsawwmustbefx\eai'edja&umﬂwwed;.
Fr\om/’d’u@|qﬂ” August ZOZL o fine will be ssued to parents/carers by local,
authorities if o child misses S days of school for unauthorised, absence within
a0 weﬁl@pﬁr\od Th&edug&mbeﬁwwnsmuhwedag&(tﬂmhmem)on
@ combination of S days v total across o/ 10 week period, (irregular attendance).

TMWW@W@WL&WMWWWO{‘

attendance the cost will be £80.00 L}pcwd/wtﬂma dug&ovﬂ()OOO L}pcwdf
uAi‘hm/28do%& Th@ﬁn@&applg;p@*pw‘enb p;er\d’uld/ej.gx 3sdnlmg&would/r\wdb
wwdwpaw\bwﬂu%sepmﬂbsoﬁne@
Th@seoond;hmea;pmalbgnohwwwsuﬁd;(mﬂwm3 geam)}ontermttmelmme
ovuv\egulanatbendanoe/’d’wamowlbunﬂzbeﬂéooo p@\pax\ent,pa\dmldpa@
uAi‘hm28dag& Nodxscounbt&o&ﬁer\ed
The third, time; arv offence ts committed (withinv 3 years) for term time leare or
Wm@mmwmmmmmmmm
to the magistrates courts Magistrate, fines can be up to- £2,500.00 per

parent, per chde.Case&(FoundgwlhA/ mag&stxutﬁ&courtcamshowoma(ﬁumm
DBS whﬁmt&duefow}mlumbsq?eguandm&uld&edumﬁm

Authorised, Absence Processes
AWWW%MWWMWWW
o}leomng;andermowuges&wobbasedwo&damWemusbbeal@\tto
e,m,e,r\gmg/ patterns of authonrised absence. We authonrise,  absence
uﬁw*eweomsahs@eda&toﬂwwplamhomo&ﬁa\ed& Ab»sence&
lon has beerv provided will be treated, as unauthorised. No offence is
committed, whereby o pupils of compulsory school age is fromy
ing school by reasor of illness. If school s satisfied thab s pupil is absents
a&@nesulbooﬁdlnes&ﬂwabsamwdbbeheated;a&auﬂwmsedkww\ewehaw

dweahs}wdﬂwvﬂwabwmwdbbebmfeda&muﬂwmwm‘eﬂmw

‘Attendance Champion/ uﬂbhaweunﬂuthﬂtowbauﬂwomtg/aﬂa\dﬂnwomi
sa}eguaxdmg;teanuIrﬁ @ pupil is absent for o prolonged: periods or the school
a pattern emerging, early contact willl be made.




out&d,e no'rmalzsdwobho{u\& Whex\e/o;pupALL&
bubﬂfimha&’toaiiend;am schoobneedztakenoaohm
PUP&L, WWWWMSW@MW

' of

PWWWWMAWRWFO{W uﬁudv’dwgmagobtom
for any purposes Itnuwtbecompletedar@neiw@tothe&ﬂldf&das&teadw,
Mwwdl/ﬁomwdtbfo’d\@schoobo%(w be}oretheob)smwl&mkm The
det@adwwthmwwﬂx@absmwwﬁstm The Headteacher carv
unauthonriseds

Lateness

We;ad‘i»dgdiscoumg@[aibmah AWWWWWW
d%&oulhm wewkaepregxster\s/ }or»a/r\easorwbl@pa\odljonregwtr\ahm
to meary anything at all, (ﬁuwwhnerrwstbebokmomlab@w\fml&Todo
enmumg@oﬂwnpupil&toammlat&Th@Heodfﬁa&wmanmionmvﬁol&
atkentions will, be paid to- emerging patterns of late arival. Where o/ pupil does
amwe[ateand/rm,sse&r\egwb\ahom hwor\h@mesermomsdeunlbshlbneed;to
be noted for purposes of emergency exacuation Ang,oneax\rwmgxlatermmb
report to the office.  Childrerny arriving late to- school will be recorded, withy a
themvto school Inv responding to- lateness, we wills of course need, to- take, account
o}ﬂwuﬁw@mbummsi‘anae&oaﬁeadwcas& Imsomemsi‘onr,e& emqpm@s,magx
for-the child's persistent lateness the, Headteacher wills works with the, family and,
encternal



Attendance Re{en‘al&

FrormSeptmxbaZOZL dLschooL&hwebeemmMmhmﬂgmued/omtoa/
w}uchhnk&dwedlg/toth&mdu&mand/whemblemm
abStocktomBomughCow\uL Amoﬁaﬁmwmmm@wm
bgﬂweHeadieach&/AﬁendaanhampwmwhnewﬂugwdanwO&m

‘V\/Of\king, Tog,d:hento Impx\ove/ School Attendance - Augu;st 2021, .
Rw' Good, Attendance and, PM*’

ottendamond/pw\[ﬂwhig We use both intrinsic and, extrinsic: motimation to
mmmmmw@wcmmwm We celebrate
ottendarwewb»owag& Lndwuduallg/ond;a&o;dafs&ooueoﬁwe The ‘class
collective’ appx\oach enables a competitive element to be br\oughtfo the
celebration, worship each week withy a visual class leader board, and, o class
tx\op}mé, Th@@nsbdas&fomdvﬂn@fopo}ﬂn@[@ad@boardm&mm
enrichments o}’dwwdwoosmg; ahgnedwiﬂv’dweschoobvisim).EEF
KS2. Ommmwwmmwwmwmm
M\OOMGJOO%QMQMGMWW The childrerny who- achieae 00%
ottaﬁameadvtexmompxwt&duﬂﬂv@w\ﬁﬁmmwc&ebxnﬁomw o)
Anrwal 100% w%mtwand;pwgmmgxmmatﬂw@endoaﬁﬂ\eSummmtam

The School Admission Regi,ster\

Th@sc}wobadmbs&omr\egwtﬂ\ sometimes known as the ‘the school rolll, must
b@kﬂptwomondonwuﬁﬂmth@SchooLAbbendanw Pu,pALRegusbr‘atLom Emgland
RWWZOZL Regulailmiset&oubﬂwcontent&oaCﬂ\eadnus&om
bemter\ed;omfh@adﬁus&omhegwber\ The admission register must be keph
electronically.

st&mb(ar@wpumuﬂﬂwwﬁ%o&ﬂwpup&&aﬁaﬁam

WL&WWM@M%U\@W@MMU\@M Names
MW@W@WW%WMW@W%
%MWO&%WWWLAWO&F@‘O}@W@WMW
Before: av pupils carv be registered ab v school the parent; (or prospective pupil)

9



Th&malsobeﬂ\ewsewhmﬂwlocabauﬂw@worduwbewgw
the locals authority. In accordance with regulation 13 (I) to- (3), a school must
makes a; reburny to- the local, authonity within 5 do&d&oaﬁoddjng/a/pupﬂfsnmto
the admissior register (a New Pupil; Return) and must ' '
S&wol&musthmdﬂwepaﬁondd&ad&oaﬁmgpupmabth@sd\oobwﬂ\e
pupll

e Full name

. NCIITLE/U’\E/PUPLLLLBE&ObSd\OOL

e Sexw

e Address

. Th@}uummorldaddme&o}eadvo?ﬂwpupw&pam
lrvan/eme,r\g,en@g/.

Th@D}E'sodmwﬂwbmmsomblgpx\acﬁwbl& schools should hold arv

. Do%/,monﬂmand/g,eanoaﬁbuﬂv
. Dawnwmﬂvor@gwpo}ﬂwpupw&stwﬁr@dﬂgobﬂwsc}mb
. Nmmm%%mm%wm%w

WM@M%@WWWMNWWWW@M

e The address
. Th@dﬂteuhmfh@pummumm@wm

Whae@pamuﬂﬂvmbo}@pupw&aﬁawdamhﬂ&to@%s&wobﬂwb
. Themmq‘ﬁﬂwoﬂwsdwob
o The date when the pupil began or will, begir attending that: schools
Thi&alsoopphe&uﬁweﬂws&wob&s&&wwﬂwpup&toaﬁﬂ@anoﬂw

edmhombne@o&ﬁ%du@om&gmodd@mﬂgm@edw)

10



Maintaining the, Admission Register

Itt&wtabﬂwbﬂwadrm&s&omnegxstept&kept to date. Schools should
must ensure the admission register s amended/o&soomo&pos&bl&ApupiLs/
WWWM@MM%WWM@WS@LMW
regulation 9 of the: School, Attendance (Pupil; Registration - England) Regulations
202l.. When any of the situations seb outs i regulations 4 occurs, the pupll's
wnemstbeddde&AwpiL’&mmustnotbemwedoﬁohwoﬁwmm
and, doing so could constitute off-rolling. In accordance with regulation I3(L.) to
(6),@5dwoobmu5tmak&@heiwwtofhelowbwﬂwmbgw¥wn@pupiﬂ&namet&
MMM%WMWM(@DWRM) This does nob

where the pupil’'s name is deleted ab or after the end of the last term of the
school year when they are inv the school's most senior class (for example; pupils
who leanve primany school ab the end of Y'ear 6), unless the local authority has
requested, suchs informations Where o school notifies the local: authonity that a
W’smwdddedoﬁromfh@odmw&mmgxma&seboubwmgdm

e Full name

e Address

-Atleosbmtdep}wwnumb@bguﬁudvamé/pmenbﬂwpupmwm@
' i if opplicable; the pupil

liwes withy can be contacted inv arv the s
FutUJ\eaddp@s&ﬂmemormdloddpes& the whoﬂprupdu&

o If applicable, the name of the pupil’'s other school and, when the pupil
begar, or wills begin to- attend the school

whol&mnegistex‘edpup&andthwaﬂfndanwabwgiwmﬁm& A pupilfs
WW%W@M%WM%W’SWL&W
from the admission register. Where o pupll is transferning to- another schooly the

Attendance and: Absence: Codes

National codes enable schools to record, and, monitor attendance and absence
irv o consistent way and are used to collect statistics throughs the School, Census
sg/sterm—l-he/data;hdp&sdwol& lowbauﬂwmhe&and;ﬂwgowwmenttogam
delivery of education.

Code / \: Present; ab the, school, / = morning session \ = afternoon session
Code L: Late arrimal before the register is closed,

11



Code K: Aﬁaﬁdm.g/edkmhmnpxmmnged}bgﬂwbwbwﬂww

Code V: Aﬁer\dmg/am@dkmhorwbw&bw

Code P: Paxﬁupahng/wa; activity

Code B: A&aﬁugwoﬂwapqwedmmm@

Code Cl: Lmo}obwm}onﬂww\poseo}pamupahng r\egulabed
or emplogmmt

performance
COdbM. Learne of absence for the purpose of attending a medicals or dental

exnplogmenb }ovadmwswmtoonoﬂrwedumhorwbuwhmhom

Code S: Lemweo}absenw}ovthepxmposeoaﬁsmd%{ng/}ohapublw

escamination

Code X: Nowcompulwgs&wobagepup&notwwedtoattendsdmb

Code C2: Leameoaﬁabs@wwwawmpulws&wobagepupdsubéeotto@
time timetable

CodeD:DuaLr\egisw\edaborwﬂwr\sc}woL

Code C: Leameoaﬂobsenm}on@mephmdummsmnw

Code T: Pox\enbh\amelhmg/}ovooaipahﬁnal;pwpose&

Code R: Reli

Cod&I.IUnes&(notmedxmLondmtaLappomima\b)

CodeE:Suspend@dJO{\pﬂ\rmnehﬂgwdudfdf

CodoQ:Unobl&foaﬂendﬁh@schoomeus@o&@lad@o&m

arrangements

Code Yl Unablbtoaﬂ:end/duetobunspm\tnofwwi@pxowdednotbang
armailable

Code Y2: Unabl@toaﬂaend/duetowudespreoddwuphomtoh\aw&

Code Y'3: Unabl@foaﬂbnd/duetopm\to}ﬂ\eschoobpmmmbemgdosed/
Code YL, Unablefoaﬂ@nd;du@fofh@mhol@sdnoobs&i@b&ng;urmped@dbg
closed,

Code 7'5: Unobl@toatffndza&pup&l&wmm(w&iwdetenhm

Code Y6: Umbl@baﬁa@%amrdmu%pubhohmlﬂvgwdmonlaw
Code Y'7: Unable to- altend because of anw, other unarvoidable cause

Code G: HWWWWWM

Code N: Reﬂsom(ﬁo{\obserwenotg,eteetabhs}wd;

Code O: Absent v other or unknown circumstances

Code U: AmedJUvschooLaﬁlennegisi'xnhmdosed/

Code Z: Pr\ospf,om/epup&notmodmwsww\egww

Code #: Planned, whole school closure

Relearant, Goamernment Guidance:
PWW@WMM&MWM
CMdmrms&ng/wedumhom

12



Policy

o Exclusion from maintained schools, academies ands pupil referral, units rv

England

. Supmepwl&obs&woLunﬂvnwdmLcondmon&
E .

a;goodedumhm}ovchddxmuﬂnocannotattend/schoob

) beoou;seo}healﬂwn&ed@
. PWWWWWMW@@WMW
colleges

bg,the/ Govex\ning/ Bodg/: October 202L.

Date}ov Remieuwr October 2025
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Appendix 1

WILLIAM CASSIDI C.E. AIDED PRIMARY SCHOOL
REQUEST FOR ABSENCE DURING SCHOOL TERM TIME

I/We request that the above named child(ren) be considered for approved absence from
William Cassidi C.E. Aided Primary School on:

.............................. 10t (inclusive)
Proposed destination: ............cooiiiiiii i

Exceptional circumstances which determine the request for absence during term time:

D1 (-

THIS FORM IS TO BE COMPLETED BY THE PARENT/GUARDIAN AND
FORWARDED TO THE HEADTEACHER BEFORE THE REQUESTED PERIOD
OF ABSENCE TO ENABLE THE REQUEST TO BE CONSIDERED AND A
REPLY TO BE MADE

THE HEADTEACHER MAY NOT GRANT LEAVE OF ABSENCE DURING
TERM TIME UNLESS THERE ARE EXCEPTIONAL CIRCUMSTANCES. THE
HEAD TEACHER WILL DETERMINE IF THE CIRCUMSTACES ARE
EXCEPTIONAL FOR EACH INDIVIDUAL REQUEST.

Name Of Child(reNn): ..o e
SCNOOL Y AN ot
Period of absence requested: From: .......................... to

Absence: authorised/not authorised

Signed: L Head Teacher Date: .............



